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CARONAVIRUS DISEASE OF 2019 (COVID-19):  A 
BRIEF GUIDE FOR MANAGERS OF FIELD STAFF

Checklist

Conduct detailed risk assessment related to COVID-19 View Source ( Accessed 28 05 2020)

Design a workplace plan related to COVID-19 View Source (Accessed 26 05 2020)  

Develop policies and protocols. Communicate them to staff View Source (Accessed 26 05 2020)

Appoint a dedicated person to champion OH&S as it relates to 
COVID-19 (this need not be a medically trained person)

View Source (Accessed 03 06 2020)
View Source (Accessed 26 05 2020)

Place systems in place for preserving of COVID-19 related records View Source(see paragraph 3.2) (Accessed 26 05 2020)

Conduct a workplace risk assessment and communicate appropriately View Source (Accessed 28 05 2020)

Consider any physical changes to your facilities 
required to meet mitigation regulations View Source(see paragraph 4) (Accessed 26 05 2020)

Consider changes to work processes to reduce the risk of contact contamination View Source (Accessed 26 05 2020)

Assess the risk profile of staff members and adjust individual duties accordingly View Source (Accessed 26 05 2020)

Institute enhanced hygiene and disinfecting at your facilities Based on risk assessment and the needs 
of individual staff categories

Institute sign-on screening for all staff (field and facility based staff) View Source (Accessed 02 06 2020)

Institute temperature screening for all persons arriving at and leaving your facilities View Source (Accessed 02 06 2020)

Plan initial and ongoing training specifically related to COVID-19 for all staff

Provide a budget for physical modifications to the workplace, the additional training, 
Personal Protective Equipment (PPE), screening equipment and cleaning materials

https://www.who.int/docs/default-source/coronaviruse/getting-workplace-ready-for-covid-19.pdf?sfvrsn=359a81e7_6v
https://www.bowmanslaw.com/insights/employment/covid-19-guidelines-from-the-south-african-department-of-employment-and-labour/
https://www.dlapiper.com/en/southafrica/insights/publications/2020/05/south-africa-regulations-and-directive-regarding-covid19-measures-in-the-workplace/
https://www.dentons.com/en/insights/articles/2020/may/11/employers-and-employees-in-alert-level-4-south-africa-covid19
https://www.cliffedekkerhofmeyr.com/export/sites/cdh/en/news/publications/2020/Employment/Downloads/Employment-Revival-Guide-1-May-2020.pdf
https://www.labourguide.co.za/health-and-safety/633-the-appointment-of-health-and-safety-representatives-for-the-workplace
https://www.nicd.ac.za/wp-content/uploads/2020/04/COVID-19-ENVIRONMENTAL-HEALTH-GUIDELINE-1-3.pdf
https://www.bowmanslaw.com/insights/employment/covid-19-guidelines-from-the-south-african-department-of-employment-and-labour/
https://www.labourguide.co.za/workshop/1773-covid-19-guideline-mar2020/file
https://www.nortonrosefulbright.com/en/knowledge/publications/e2b85076/covid19-best-practices-consideration-for-resuming-work-in-an-office-setting#section3
https://www.cdc.gov/coronavirus/2019-ncov/need-extra-precautions/groups-at-higher-risk.html
https://www.schoemanlaw.co.za/employers-and-employees-must-be-covid-19-health-and-safety-compliant-under-level-4-of-the-lockdown/
https://www.schoemanlaw.co.za/employers-and-employees-must-be-covid-19-health-and-safety-compliant-under-level-4-of-the-lockdown/

